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EDUCATIONAL BACKGROUND
Rockridge High School 

SKILL
 I have great customer service skills.I am proficient in Microsoft Word, Microsoft Power Point, Microsoft Excel.


WORK EXPERIENCE
My duties included organizing and filing of patient records , answering telephones, working with sales staff and their commission reports, working with doctors and their staffs’ to obtain vital information, verifying insurances and patient information, billing Blue Cross electronically as well as paper claims and some billing to Medicare.

JOB INTENTION
Healthcare



